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A Draft or Tax Return

(Guide From AEAT)

Notice: While every effort has been made to ensure the accuracy of this
information for the 2026 tax campaign, tax regulations in Spain are complex and

frequently updated.
The author is not responsible for any errors, omissions, or the results obtained

from the use of this information. Please consult the official AEAT website or a
certified tax professional for personalized guidance.
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HOW TO FILE A DRAFT OR TAX RETURN VIA
RENTA WEB

Access to the Service

Access Renta 2024 and, under "Gestiones destacadas" (Featured procedures),
select "Servicio tramitacion de borrador / declaracion (Renta DIRECTA y
Renta WEB)".

On the following screen, click on "Certificado o DNI electrénico/ Clave movil/
o Reference number" to identify yourself.

Identificate con

'\91 Cl@ve Movil

Certificado o QNJ electrénico

&~ . :
- Numero de referencia

ﬁ Acceso ciudadanos L (elDAS)

¢ Tienes dudas? visita la ayuda de identificacion electronica [

Act on Your Own Behalf or as a Representative

After identifying yourself, select the type of acting: in your own name or as a
representative.

X
Identificacion

Indique cémo desea actuar:

@D Actuar en nombre propio
Actuar como representante de:

CONFIRMAR &)
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Once in your file, access the option "Borrador/Declaracion (Renta WEB)" under
the "Servicios Disponibles" / "Available Services” section.

Servicios Renta 2024 (Detalle)

. W mEw = — L]

Si usted desea obtener, modificar o confirmar su borrador de declaracion
debe acceder en 'Servicios disponibles’ a Renta WEB.

Si usted tiene conyuge y desea comparar el resultado de su borrador en las
distintas opciones de tributacion, individual o conjunta, necesitara la Cl@ve
PIN o el numero de referencia de su conyuge.

Puede encontrar informacion adicional en la seccién de videos de ayuda de
Renta WESB.

Servicios Disponibles

Borrador/Declaracion (Renta WEB) B )

Consultar / Modificar datos censales

Solicitar cita Renta

Ratificar domicilio fiscal

Consultar / Modificar datos de contacto para recibir avisos de 1a AEAT
Madificar domicilio fiscal

Consultar datos fiscales

Gestionar Cartera de Valores &

Available Services

o "Continuar sesion™: You will go directly to the "Summary of Returns."
From here, you can continue adding data via the "Apartados declaracion”
/ "Return Sections” button. If you agree with the result, click "Presentar
declaracion” / "File return” in your preferred mode (Taxpayer, Spouse, or
Joint), depending on which is most favorable.

e "Nueva declaracion": A window will load with the identification data of
the taxpayer and other members of the family unit. If you want the
program to only calculate the individual return for the main taxpayer,
check the box at the top labeled: "Si desea que el programa solamente
calcule la declaracion individual del declarante, marque aqui" / "Check here
if you want the program to only calculate the individual return of the
taxpayer”.

Idloma:
@ Castellano O Catalén O Gallego O Valenciano

Se ha detectado que existe una sesidn de trabajo guardada el dia para el declarante con NIF = s

Asimismo se ha detec o 2024,

Indique si desea rectificar una declaracion presentada, continuar la sesién de trabajo o comenzar una nueva declaracion.

8 Continuarsesién | & Modificar declaracién presentada || +* Nueva declaracion
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Modify Return Button

If you have already filed the return, the system will detect that a return has already
been filed for this tax year and will also give you the option to amend it using
the "Modify filed return” button, "Modificar declaracion presentada".

Renta Web 2024 - Versién: 0.78,

Idioma:
® Castellano O Catalén O Gallego CValenciano

ctado que exist i6n de trabajo &

Asimismo se ha detectado que existe alguna declaracién presentada de Renta 2024,

Indique si desea rectificar una declaracién presentada, continuar la sesién de trabajo o comenzar una nueva declaracién,

[ Continuar sesién | & Modificar

|dentification Data (Datos Identificativos)

Datos identificativos - l

# Castellano OCatalin O Gallego OValencians

[ Apellidos y nombee Estado Chvil fa 31/12/2024)

Clavede
discapacidad

50 de matrimonio, 5 ung de los conyuges ha Fallecids durante ¢l pericdo IMpositive, este habrs de figurar como declarante

Returns with a Spouse

To compare results between individual or joint taxation, you will need the spouse'’s
reference number or a PIN code for authorization. Click the "Referencia/ Cl@ve
Movil" button in the "Autorizacion conyuge” / “Spouse Authorization” section
to enter these details.

In this same window, you can modify or add information. Note: Family status (civil
status, etc.) cannot be modified later. Use the pencil icon to edit or add family
members, or the "X" icon to delete them. Verify the data and click "Aceptar.”
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Elija modo de autenticacion para el NIF SsSsaig

‘ C\ Cl@ve Movil (antenormente Cl@ve PIN) |

-~
‘ 7T Numero de referencia

Authorization with Clave Movil Authorization with reference

Avisos:

& Las referencias oblenxias antes del 12/03/2025 ya no 500 vAlidas y deberd
obiener nueva referencia
Identificacion
- Autenticacion por referencia
Introduce la fecha de validez de tu DNI (o fecha de DNINIE
expedicién si es un DNI permanente) —
12033 - Referencia de acceso
£ Como oblener la fecha de validez o fecha de expedicion de tu Mosirar referencia
DNI?

)
m Ao (e Rt ] [ o

£ Tienes dudas? visita 1a ayuda de identificacion electrénica (3

From this same window, you can modify or add information to the displayed data.
Keep in mind that family situation details (such as marital status) cannot be
modified later. Click the pencil icon or double-click the field to modify or add new
members to the family unit. To delete them, click the cross icon.

Verify the identification details and click "Accept" at the bottom.

Hijos manores de 18 afios

(También ijos mhayores de edad sobre1os e 56 ha CONSTRUIGD CUFATLA FEONESENTSLIVa O SOMILIdDs ) PAIL) DOTESLRS Prarroada o rehabilitads)

Forma parte Obtime reatas
Fecha de Cavde  Fabeodo  debumcad foasiquier  Autoriado
Hombre i nacmantc  docipacdiden0i4  famiar  impstel  (8/No)  Bomr

g A C3C3 o 1 2

Wijos con sdaces comprandidas antre 18y 24 3503 ¥ 30578 103 QUE NG 54 N3 CONSTRUISD Curatel represantativa i 85tin sujecos 3 patria
Ppotestad promogada o rehabilitada
ll'-'llluhm:lﬁuamﬂm discapacidad y sobre los qua no s ha constituide curatels reprasentativa ni astin sujetos 3 patria potestad promogads o

Descendientes distintos da Los hjos y personss en acoginviento o tutels (o delas que £6 tenga s guarda y eustodia por resolucién jugicial) mencres de
253005 0 mayores de +33 8dad con Clscapacidad

Fechade Fatleads. Clave e

e Apabdeay nomber oo aaa03e Vinculscbn Gcspasdsd Comenss By
2} I [ Y [ s o
i

If any of the taxpayers is not required to file a return, a pop-up window will inform
you.

Modelo 100 - Impuesto sobre la renta de las personas fisicas

De la incorporacion de datos fiscal ta que los larantes no t bligacién de declarar:

- Declarante
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Data Transfer with Additional Information

Depending on your fiscal data, a notice may appear requesting additional
information to complete the transfer to the return. Select "Si" in the "Incorporar"
(Incorporate) column to include them. Once you provide the required data, you
will reach the results summary.

Atencion x
‘ (@ A continuacion se solicita informacion

adicional para el traslado de datos
fiscales correspondientes al Declarante

| Aceptar |

Atencion »®

ﬁ, A continuacion se solicita informacion
- adicional para el traslado de datos
fiscales correspondientes al

PHDOOO1 Declarante
PHDOOO2

Aceptar

Transferable Data

If you do not need to incorporate additional information to generate the return,
you will go directly to the return summary. From there, you can check the result
of the return for each filing option, or complete the return if necessary.

If there is any data not incorporated into the return, a window will be displayed
beforehand, informing each taxpayer individually about which specific data has
not been incorporated, so you can fill it in the corresponding section of the return.

You can consult the incorporation notes, with more detailed information, via
the "View tax data” / "Ver datos fiscales" button located at the top, and fill in
the data later in the corresponding section.

6 "Ver datos fiscales” las notas de

Modelo 100 - Impuesto sobre la renta de las personas fisicas
o su de n det o5 daf 5 del botd
ién 3

ine
Declar;
Informacién catastral de inmuebles "UR"

1do propietario, revise y en su caso proceda a la cumplimentacion
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Summary of Returns (Resumen de declaraciones)

From each of the returns (individual or joint), you can download a PDF with a
preview of the return. This preview is not valid for filing but can be used for
reference. To view PDF documents, you need a PDF viewer installed on your
device.

If you agree with the result, you can click "File return” in the modality you prefer
(Taxpayer, Spouse, or Joint), depending on which is most favorable.
If you agree with the result, click "Presentar declaracion®.

CONJUNTA Declarante Conyuge
» Adre
», A
= Resultado de s declaracién -423,82 0,00 423,82

- Rendimientos del trabajo

< Baseimponible general 115949

o Top Menu: Use the "Apartados declaracion" button to navigate sections.
At the top, there is a menu from which you can check the tax data

transferred for each taxpayer and access the different sections to review all data
and continue completing the return, using the "Return sections" button.

&) Apartados declaracién o Verdatos fiscales G Ayuda = <aOcultar opciones

1 Datos personales g Guardar . Buscarcasilla = Notas

o Show Options: Enables buttons to save the return on the AEAT server or
search for a specific box (casilla) number.

By clicking "Show options”, more buttons will appear, allowing you to view the
identification data, save the return on the AEAT server, or search for a specific box
in your return.

[=] Apartados declaracion @ Ver datos fiscales @ Ayuda = saMostrar opciones I

Bl Apartades dedarackin =] de declaracion o5 A declarach; = Apta wocultar opdones

[4) Datos personales | & Datosfiscales || Buscarcasila | | Wotas + Validar | | " Guardar JIENTENE
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o Notes: A digital notepad to assist you during the process.

In the menu, you can find a "Notes" button where you can jot down anything
you consider necessary to help you complete the form.

=] Apartados declaracion  Verdatos fiscales = g Ayuda = <aOcultar opciones

y Datos personales o Guardar { Buscarcasilla ' Notas

Filing the Return (Presentacion de la declaracion)

Before filing, click "Validar" / “Validate” to check for errors.
o Warnings / Avisos: These do not prevent filing but suggest a review.
o Errors: These must be corrected before the system allows you to file.

Warnings do not prevent you from filing the return; they are only for you to verify
the information. If the message is an error, you must correct it for the return to
be considered valid at the time of filing. To review warnings or errors, click "Go to
Warning" or "Go to Error". Remember that warnings only suggest reviewing
certain sections but do not prevent filing. Errors must be corrected before filing.

onas Fisicas. Modelo 100 NIFY - - Modalidad  DECLAF

TIResumen M. Presentar w () AyCa  wOcultaropciones
Datos personales Datos fiscakes Buscarcasia | botas Vv Valldar | § Guardar 4754

Errores y avisos

Once you have verified that there are no errors, click "File return”. Note which
modality you are in at the time of filing.

] Apanadns declaracién Tl Resurmen de declaraciones M Presentar declaracién . w [ JAyuda  Ocultar opeicnes

Datos personales. | ) Datns fiscales . Buscar casiila Mot +" Validar i Guardar 4754

If the Result is a Refund (Devolucion):

If the result of the return is a refund, choose whether you want the refund by bank
transfer or if you wish to waive the refund in favor of the Public Treasury.

Choose between a bank transfer or waiving the refund in favor of the Public
Treasury. Enter your IBAN. You can use an account in Spain or within the EU/SEPA
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area. For accounts outside the EU/SEPA, you must manually provide the bank's

address, city, and country.

Seleccione forma de ingreso/ devolucion

Selecclone fonma de devolucién:

Vit

Solicita la devolucion por transferencia

Solicitaladevolucion por ransferencia
és de entidad fi

Solicitud de devolucién

Consigne los datos de la cuenta abierta en Espaiia o en el exwanjero (ULE./SEPA] de Ia que seatilaren la que deseague le

®Solicitud de devolucion en cuenta abierta en Espafia

S —

enel jero (VE/SERA)

18N | swFrec]

P.Aaewib @ Concelar

There is also the option of a refund by transfer through a financial institution
established abroad that is not in the EU/SEPA area. All fields are mandatory except
for SWIFT-BIC, which is optional. In the Country Code field, you cannot indicate a

country within the EU/SEPA.

You must mandatorily fill in the account number, bank, city, address, and country.

e

Seleccione forma de devolucion:

Devolucion p anjero
Importe 316,19
Solicitud de devolucion
Mediante transferencia a cuenta bancaria abierta en el extranjero
Nimero de cuenta SWIFT-BIC
Banco Ciudad
Direccién del banco Cédigo pais

l ] -

If the Result is a Payment (Ingreso):

Select if you wish to split the payment into two installments.

O paianssiama
I ONo fraccionado @ Pago fraccionado

Importe

Resultade a ingresar

10
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Next, you can select several payment options.
-Direct Debit / Domiciliacion: Available from April 2 to June 25.

Direct debit of the amount to be paid. Filing with direct debit can be done from
April 2 to June 25, both inclusive. Select the option "Direct debit of the amount
to be paid” and enter the IBAN of the account from which you want the payment
to be made.

-Payment with Electronic Payment.
In this case, you can opt for three forms of payment:

Payment by account charge. It will connect you to the payment gateway
to obtain the NRC (payment reference number) at that moment, charging
the amount to the account you specify.

Payment by card or Bizum. It will connect you to the online payment
platform where you will be asked for either the card details or the phone
number to which the payment request will be sent via Bizum, through your
bank's app.

Enter NRC of an already made payment. You must make the full
payment at your bank, generating the NRC payment receipt, either at their
offices or through online banking offered by your entity.

Subsequently, you must enter the NRC in the "NRC reference
number” field.

11
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I

No fraccionado @ Pago fraccionado

Imparte;

Resultado a ingresar
Pprimer plazo importe del primer plazo

Datos de forma de pago

Ingreso efectuado a favor del Tesoro Piblico, cuenta restringida de colaboracidn en la recaudacion de |a AEAT de
autoliquidaciones.

Pagar con cargo encuenta | Pago con tarjeta o Bizum | | Introducir NRC de un pago ya realizado

-Payment Document: To pay in person at a bank branch.

Payment with Payment Document for Bank/Cashier. Allows you to obtain the
payment document to pay at the Bank or Cashier. With this option, the return will
be pending payment at your financial institution.

Seleccione forma de ingreso/ devolucisn

Seleccione forma de ingreso: | Alngresar con dotumento de Ingreso para Banco/Caja

Imperte

Recuerde que tras presentar 1 declaracién deberd hacer elingreso acudisndo 3 una entidad financiera con el
documento de ingreso.

MA\’-!D!% (@ Cancelar

-Other payment methods.

If you do not split the payment, you can use, for example, debt acknowledgment

with inability to pay, request for deferment, or payment by transfer to an account
of a non-collaborating entity, among others.

e

Seleccione forma de ingrese: | Otras modalidades de pag) /\ -

Reconocimiento de deuda con imposibilidad de pago

Reconocimiento de deuda con imposibilidad de pago I
Reconocimiento de deuda con solicitud de aplazamiento
Reconacimiens de deuda con s

ud g compensacidn
_Reconocimiento de deuda con solicitud de pago mediante entrega de bienes del Patrimanio Histdrico Espafiol
—Reconocimiento de deuda y pago por transferencia
Ingreso parcial y reconocimiento de deuda con imposibilidad de pago
Ingreso parcial y reconocimiento de deuda con solicitud de aplazamiento
T ingreso y reconocimienta de deuda con solicitud de compensacidn -

Hlingreso parcial y reconocimiento de deuda con solicitud de pago mediante entrega de blenes del Patrimonio Histdrico Espailol

After selecting the payment method, click "Accept” to file the return.

12
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Finalizing

Remember that for joint returns, it will be necessary to provide the reference or
PIN code obtained for the spouse to file the return, regardless of the declarant's
access method (in this case, with a certificate). The reference number is individual

for each taxpayer.

If there are warnings, you will be informed before proceeding with the signature
and submission of the return. Click "Continue" if you wish to proceed.

Aviso

lavisos para la presentacién del modelo confeccionado mediante este formulario

Se va a proceder a firmar y enviar la declaracién, peroftiene avisos que igual debe revisar,

ARIA A LA IGLESIA CATOLICA y/o la ASIGNACION DE

¢Desea continuar con la firma y envio de la declaracién?

W

In the new window, check the "l agree" "Conforme" box and click "Sign and Send
"Firmar y Enviar" to conclude the filing of the return. The "Return Information" /
“Informacion declaracion” button will display the return details.

| Didlogo Fimma
| Confirmacién presentacién del modelo 100
Para finalizar el proceso marque "Conforme™ y pulse en "Firmar y Enviar"
Declaracién individual
-——
en Nombre de S = (R =moaw
nCDI"'OIITIE Flrrnaannvial> Cancelar
I

Informacién declaracién

| Informacién sobre el tratamiento de datos personales

] De acuerdo con el Art. 13 del Reglamento (UE) 2016/67% del Parlamento Europeo y del Consejo de 27 de abril de 2016y &l articulo 11 de la Ley

| Crganica 32006 de 5 de diclembre, de Proteccidn de Datos Personales y garantia de los derechos digitales, seinforma que los datos persanales
queva a facilitar serin tratados por |a Agencia Estatal de Administracion Tributaria con |a finalidad dela aplicacién efectiva del sistema tributario

estatal y aduanero, Podrd encontrar mds informacién sabre los posibles tratamientos, cesiones y el procedimienta para gjercer los derechos

establecidos en los articulos 15 a 22 del citado Reglamento en el sigulente enlace

1

When your return has been successfully filed, you will see the message "Your
filing has been completed successfully” and the assigned secure verification
code. Additionally, a PDF will be displayed containing a first page with the filing
information (entry registration number, Secure Verification Code, receipt number,
date and time of filing, and filer's details) and, on subsequent pages, the filed

return.

13
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@ INFORMACION DE LA PRESENTACION DE LA DECLARACION
. .

R
[ Modelo 100 Ejercicio 2024

Registro
Presentacion realizada el alas

(n* registro 2024100
Codigo Seguro de Verificacion:
Numaero de justificante: 100w

Via de entrada: Presentacion por internet

Filed Successfully

You can print or save this page as proof of the filing made online. To print the
page, right-click and choose "Print" / “Imprimir” from the menu, or click the
printer icon in the top corner.

In cases where there is a debt acknowledgment, the response page for a
successful filing will show a link to apply for a deferment or compensation
request. Click "Process debt"”, and the details of the settlement will appear with
the debtor's information and the settlement key. You must choose one of the
available options: defer, compensate, or pay.

Process Debt

If you access "Renta WEB. Draft/Return Processing Service (Renta
WEB)" again, you will see that in the "File History" / "Historia del Expediente"
section, "Recording of your return" / "Grabacion de su declaracion" appears
with the date it was done.

Also verify that the message "Your return is being processed” / "Su
declaracion se esta tramitando” appears at the top.

14



